
User Manual for Application for Registration of Establishments 
Employing Building Workers(BOCWA) 

 
Homepage of the Application of Labour Commissionerate 
 
 
The user has to log into the system, open the web browser and type the url: www.wblc.gov.in at the 
address bar of the web browser, the homepage of the website is as shown below. 
 

 
 
 

New user Registration form or Login form for registered user 
 
The new Applicant has to provide their minimum credentials in the below screen for one time 

registration only by click on the ‘New Registration’ option under e-services menu link else login by 

providing the user name and password. 
 
 
 
 

http://www.wblc.gov.in/


 
 
 

New user Registration form: 
 

 
 
 

 
 
 



Registered user Log into the Application: 
 

 

The registered user log into the application by providing their user id, password and the captcha as shown in 

the image in the USER LOGIN screen below and proceed for view dashboard as shown in the screen 

below. 
 
 

 
 

Step 1:  
 

User Dashboard 
 
 

After the User Successfully login the users can view their dashboard as shown in the below screen along 

with the list of application (if any) status applied by the applicant otherwise proceed application for Form-I 

from ‘BOCWA Application’ link from BOCWA option of the left panel or directly click on the link ‘Application 

for Registration for Establishments Employing Building Workers’ from the E-SERVICES list as shown in the 

screen below. 
 
 



 
 

Step 2:  
 

Registration for Application Form-I 
 
 
The applicant has to fill all the relevant fields and attach the documents and upload then save the page. The fields 
having * marks indicates mandatory fields. 
 

Application Details Tab : 
 

 



 
 

 
Step 3: 

Upload Documents 
 

 
 
 
 
 
 



Step 4:  
Preview Tab: 

 

 
 
 

Step 5: 
User Dashboard for viewing Application Status 

After the proper Inspection and verification by the Inspector, the ALC will approve the application and allow the applicant to pay 
the requisite fee from the status ‘Pay Now’ option as indicated below and proceed for making payment. 
 

 
 



User views the comments commented by the Assistant Labour Commissioner (ALC) according to the 
verification status of the Application.                                                         
 

 
 

Step 6: 
Payment 

After the confirmation of registration fees, the applicant is redirected to the ‘GRIPS’ portal for online 
payment as indicated by the below screen.

 



 

 
 
 
 
 

 
 
 



 

 
 

 
 
 
 



 
 

 
 
 

 
 
 
 
 
 
 



 

Step 7:  
Download Form-I, digitally signed and Upload Form-I 

 

The Applicant have to download Form-I from the Download FORM –I button and digitally sign the same and 
upload it by browsing Upload FORM-I option for final submission of application. After the proper 
verification of application and approved by Assistant Labour Commissioner, generate a registration number 
and issue the registration certificate against the applicant. 
 
 

 
 
 



 
 

After the application filled correctly in all respect, click on the ‘FINAL SUBMIT’ button the Application form will finally submitted 
for verification. 

 
 
 
 
 

Step 8: 
                               Issue of Registration Certificate (Form-II) 
After proper verification and approval of the submitted application a registration number has been 
generated in the registration certificate or Form-II, which can be download from the link ‘Download 
Certificate’ in the application list in the Dashboard having STATUS ‘Issued’. 



 
 

 
 


